POLITICAL LETTER WRITING ASSIGNMENT
Letter Due: Day of Final Exam
Value: 10 %
Instructions:  

· Write a letter to an ELECTED public official of your choice (local, state, or federal level officials are all acceptable).  RESEARCH the topic about which you are writing and phrase the letter to encourage a reply.  The letter is to be in proper letter format, no more than one page in length. 

· The topic of your letter may pertain to a request for information, an offer of support, an attempt to ascertain the position of an official on a specific matter, a request for help, or an offer of support or opposition to an issue in a letter to the individual.
· You can access addresses to your public official online.  Let me know if you need help locating a specific government official. 

· For information on contacting US Congress officials: www.contactingthecongress.org
· For information on contacting State Legislature officials: www.leginfo.ca.gov/yourleg.html
Hints: 

1. Send the letter to the appropriate person and spell the name correctly.  

2. Limit the topics addressed in the letter. 

3. Identify a bill or issue clearly, giving a bill number if possible. 

4. Be precise and show that you are aware of the relevant legislation, issues, regulations, and whatever else affects your concern. 

5. Offer all the support that you can for your stand, including evidence of such support.

6. Give reasons for your position. 
7. DO SOME RESEARCH!!!!
8. In dealing with legislators, stress the local or state impact of an issue. Remember they need votes and you can vote at 18.  

9. Try to get a commitment for some specific action.  If a request is made, a follow up letter may be sent.
Format: 

1. Use your own words and expressions.  Avoid trite slogans and canned arguments. 

2. Use proper letter format (this will be part of your grade…you can find how to format online). 

3. Type the letter
4. Fill out envelope correctly
5. Don’t forget the stamp

What you are turning in to me:  One copy of the letter you are sending and One copy of your letter folded neatly in an envelope addressed to your public official.  Include your return address on the envelope, the public officials address that you are sending it to, and a stamp.  

You will be assessed on the following criterion: 

· Appropriate official





· Appropriate topic format




· Research/knowledge of issue is evident



· Proper letter format





· 2 copies 






